
City Zip code  E-mail

Physical address in Aspen

Description of business

 BUSINESS LICENSE APPLICATION  
SALES TAX / BUSINESS OCCUPATION TAX RETURN 

 Web Page: http://aspenpitkin.com/departments/finance-city-of-aspen/
Business-sales-tax-license

First time applicant Amendment due to location change
  

Check one

 Please return application with your remittance of appropriate business occupation taxes as noted below, payable to City of Aspen.

Date

Business start date in Aspen Fax number Work number

State

 Other 

 Mailing address Physical addressMail business license to

Colorado sales tax license # If in process, date applied

Square footage of business

If Agent applying for license, name
 E-mail

Phone Number

Estimated monthly average number of full-time employees working in the City of Aspen

 Other 

 Mailing address Physical addressMail sales tax info to

  
Computation of Annual Business Occupation Tax due to the City of Aspen for calendar year January 1 thru December 31:

0 - 5 Employees.............$150

6 -15 Employees............$200

16 - 49 Employees.........$400

50 or More Employees........$750

Liquor License Holders............$0
Not-for-Profit Groups IRS Section 501C(3) 
Certificate   Required...............$0

 $

AMOUNT PAID:

Signature                                  
(Print Name)________________________________________________

NOTE: Only Cash or Check 
Accepted for Payment

Type of ownership Sole proprietorship Partnership Corporation LLC

Issuance of a City of Aspen Business License does NOT necessarily mean you have complied with all 
City requirements.   

If business was purchased, name of previous business & owner's name:

Names and titles of owners, partners and/or managers  

Name Title

Name Title

Name Title

Frequency of filing Aspen sales tax return 
If more than $500 in taxable sales per month, you must file monthly.

 Monthly  Quarterly  Annually  Other (Service)

Name of business Contact person

Address Phone number

The City of Aspen 
130 South Galena Street  
Aspen, CO  81611-1975  
970.920.5043   
E-mail:  Aspen_sales_tax@cityofaspen.com
 



Yes No
Does this application change the use or character of the space such as office to retail, or retail or  
office to food service?

Are any physical changes planned for the space such as building, removing or rearranging any  
walls, partitions or doors?

Will there be additions such as new permanent plumbing or lighting fixtures, mechanical heating  
or cooling equipment, display or sales counters, or changing the flooring?

Yes

Yes

No

No

BUILIDNG DEPARTMENT QUESTIONS:  If you answer YES to any one of these questions, please see the 
Building Department to apply for a building permit.

ZONING QUESTIONS:  All Questions must be completed.

Is this business based inside of Aspen's city limits?

Is this a home occupation business? 
If YES, you must submit the Home Occupation Application with this application.

Is this a Short Term Rental of Residential Property? 
If YES, you must submit the Vacation Rental Application with this application and collect the 
Aspen 2% Lodging Tax.

NoYes

Yes No

NoYes

ZONING  
Community Development 
3rd Floor of City Hall 
130 South Galena Street 
Aspen, CO  81611-1975 
970.920.5090 (Call for Open Hours)

BUILDING DEPARTMENT 
Basement of 517 E. Hopkins 
Aspen, CO  81611-1975 
970.429.2735

ENVIRONMENTAL HEALTH 
2nd Floor of City Hall 
130 South Galena Street 
Aspen, CO  81611-1975 
970.920.5037 
Call for Open Hours

Zone District

Print Name

Signature

APPLICANT IS REQUIRED TO COMPLETE ALL QUESTIONS  
  

 If you answer YES to any of the following questions,  
you may need additional permits before you open your business.    

If so, it is your responsibility to contact the Zoning Department, Building Department, or Environmental Health 
Department, regardless of the approval of this Business License & Sales Tax Application.

ENVIRONMENTAL HEALTH QUESTION:

NoYes
Will you be providing a food service, food handling, hazardous chemicals, child care, waste 
handling, landscaping or property management?

FOR INTERNAL CITY HALL USE ONLY

CommentsComments

Date

Comments

Date

FIRE MARSHALL 
Located in the Fire Department 
420 E. Hopkins Avenue 
Aspen, CO  81611-1975 
970.925.2690

Comments

DateDate

Forwarded By Date

Forwarded by Date Approval received by Date

FINANCE USE ONLY:

FINANCE USE ONLY:


 BUSINESS LICENSE APPLICATION 
SALES TAX / BUSINESS OCCUPATION TAX RETURN
 Web Page: http://aspenpitkin.com/departments/finance-city-of-aspen/Business-sales-tax-license
 
Check one
 Please return application with your remittance of appropriate business occupation taxes as noted below, payable to City of Aspen.
Mail business license to
Mail sales tax info to
 
Computation of Annual Business Occupation Tax due to the City of Aspen for calendar year January 1 thru December 31:
AMOUNT PAID:
Signature                                 
(Print Name)________________________________________________
NOTE: Only Cash or Check
Accepted for Payment
Type of ownership
Issuance of a City of Aspen Business License does NOT necessarily mean you have complied with all
City requirements.           
Names and titles of owners, partners and/or managers  
Frequency of filing Aspen sales tax return
If more than $500 in taxable sales per month, you must file monthly.
The City of Aspen
130 South Galena Street 
Aspen, CO  81611-1975 
970.920.5043  
E-mail:  Aspen_sales_tax@cityofaspen.com
 
Does this application change the use or character of the space such as office to retail, or retail or 
office to food service?
Are any physical changes planned for the space such as building, removing or rearranging any 
walls, partitions or doors?
Will there be additions such as new permanent plumbing or lighting fixtures, mechanical heating 
or cooling equipment, display or sales counters, or changing the flooring?
BUILIDNG DEPARTMENT QUESTIONS:  If you answer YES to any one of these questions, please see the Building Department to apply for a building permit.
ZONING QUESTIONS:  All Questions must be completed.
Is this business based inside of Aspen's city limits?
Is this a home occupation business?
If YES, you must submit the Home Occupation Application with this application.
Is this a Short Term Rental of Residential Property?
If YES, you must submit the Vacation Rental Application with this application and collect the Aspen 2% Lodging Tax.
ZONING 
Community Development
3rd Floor of City Hall
130 South Galena Street
Aspen, CO  81611-1975
970.920.5090 (Call for Open Hours)
BUILDING DEPARTMENT
Basement of 517 E. Hopkins
Aspen, CO  81611-1975
970.429.2735
ENVIRONMENTAL HEALTH
2nd Floor of City Hall
130 South Galena Street
Aspen, CO  81611-1975
970.920.5037
Call for Open Hours
APPLICANT IS REQUIRED TO COMPLETE ALL QUESTIONS 
 
 If you answer YES to any of the following questions, 
you may need additional permits before you open your business.   
If so, it is your responsibility to contact the Zoning Department, Building Department, or Environmental Health Department, regardless of the approval of this Business License & Sales Tax Application.
ENVIRONMENTAL HEALTH QUESTION:
Will you be providing a food service, food handling, hazardous chemicals, child care, waste
handling, landscaping or property management?
FOR INTERNAL CITY HALL USE ONLY
FIRE MARSHALL
Located in the Fire Department
420 E. Hopkins Avenue
Aspen, CO  81611-1975
970.925.2690
FINANCE USE ONLY:
FINANCE USE ONLY:
8.2.1.4029.1.523496.503679
	City: 
	ZipCode: 
	email: 
	Address: 
	TextField2: 
	CheckBox1: 0
	DateTimeField1: 
	DateTimeField2: 
	PhoneNum: 
	State: 
	CheckBox2: 0
	TextField8: 
	DecimalField1: 
	DateTimeField3: 
	NumericField1: 
	TextField3: 
	NumericField2: 
	CheckBox5: 0
	NumericField4: 
	PrintButton1: 
	ResetButton1: 
	Cell2: 0
	Cell3: 0
	Cell4: 0
	Cell5: 0
	TextField10: 
	Cell1: 
	CheckBox3: 0
	: 
	DropDownList2: 
	TextField6: 
	SignatureField1: 
	TextField9: 
	DateTimeField4: 
	TextField11: 
	DateTimeField5: 



